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1.0 LOGIN

To log in, enter provided user ID and the
temporary password before pressing Log
In Button

(e
>

COLLECTION SYSTEM

- UserlD

ﬁ Password




2.0 CHANGE PASSWORD

To change your password, after
successfully logged in, go to setting menu,
and choose Change Password submenu.

Enter the required fields on the form
before pressing submit button

Collection System

Home

Receipt

Agent

Cancellation

Bank Statement

Reports

& Setting

Change Password

User

Collection Target

Log Out

Change Password

Setting

R Password

New Password |

Confirm Password |




3.0 CHANGE LANGUAGE

To change the system language, user may
click on the flag icon on the top right.

Collection System

M Home
. Receipt
\ Agent
® Cancellation
Bank Statement
Reports
9t Setting

® Log Qut

TOTAL COLLECTION
TODAY

2,198.00

TOTAL COLLECTION
THIS YEAR

RM2,542.00

Collection Target

TOTA
THIST

BE ENGLISH
EE BAHASA MELAYU

I HAUSA

2,542.00

Zakat Type Zakat On Crops Zakat On Livestock Zakat OnIncome Zakat On Business Income Zakat On Savings  Total

Target 0.00 0.00
Collection 400.00 1,264.00
Balance -400.00 -1,264.00

Collection Detail

Day End

0.00 0.00
£28.00 50.00
-828.00 -50.00

2,542.00

-2,542.00



4.0 FULL SCREEN

Collection System

User may preSS F11 or button on the tOp fl Home keiza.apps.com.my — To exit full screen, press E‘
to change into full screen mode. o e TOTAL COLLECTION TOTAL COLLECTION TOTAL COLLEC
 Agent TODAY THIS MONTH THIS YEAR
. . Cancellation 2’198.00 2,542.00 RM2,542.0(
To disable full screen function, press F11 Bank Statement
again or the button SR
3 Setting Collection Target
@ LogOut Target 0 0.0

Collection Detail

Day End
Day End Reports
No. PAYMENT METHOD Total FROM HE
1 Cash 290.00
1 Debit Card 828.0(
1 FEX




5.0 STATEMENT BANK

5.1 UPLOAD STATEMENT BANK

To upload the daily bank statement, go to
the Bank Statement menu and click

Upload Bank Statement.

Select the Bank and Statement Date,
then click Upload to upload the bank

statement.

Collection System

Upload Bank Statement
O Reports
@ Setting

O Logout

A

Upload Information
Required fields are marked *

Upload Type *

Daily Maenthly

Statement for a single date. Select 2 date.

Bank Agent * Statement Date *

5100/B01 — MAYBANK Al 23/09/2026

Statement for one manth. Select month and year.

Click the field to select a date from the calendar

Statement File *

Choose File [092026_3_bsmnt.csv

Excel: File — Save As — CSV. Header: nama_bank, no refer, amaun, reference, tarikh. Data masuk ke table bstmnt.

File selected: 092025_3_bsmnt.cov

Remarks (optional)

Process Status
Success / error messages will appear here after upload

Mo upload has been processed yet. Process results will be displayed here.

]




Collection System

-- select Bank Agent - v dd/mm/yyyy O

The list of uploaded bank statements will

be displayed at the bottom of the page. S ’ Statement File *
Agent > Mo file chosen

Excel: File — Sawe As — CSV. Header: nama_bank, no refer, amaun, reference, tarikh. Data masuk ke table bstmnt.

Click the field to select a date from the calendar

Cancellation

Mo file selected

Remarks (optional)

Upload Bank Statement

=
Reports
m * =
y[s] >
Log Out
Process Status
Success [ error messages will appear here after upload
Successfully inserted 3 . Group: 1004.
ban_baris Bank Reference Bank Reference Transaction Amount Date Transa
5100/B01 11222215 23486 211.00
2 5100/B01 11222215 23487 54.00

3 5100/B01 11222215 23458 10.00




5.2 STATEMENT BANK

To view statement bank , user have to go

to the

Bank Statement menu and choose

Upload List.

Click the View button to open the pop-up
form for registering the mail number.

Collection System

Upload List
Uplood Bank 5
Reports

2 Setting

O LogOut

]
L]

Bank Statement Upload List

Statement Upload Records

tatement

dd/mmfyyyy 0 All Agenits

Klik untuk pilin tarikh dari

kalendar

Mo. Group Mama Bank / Fail

TOTAL

TOTAL RECORDS TOTAL CREIMT

15 RM 1,112.00

Load Date Nama Bank / Akaun

Debit

12 Print T Upload Bank Statemen

TOTAL DEBIT

RM 0.00

v

Credit Record Count Uploaded Action

RM Total Count:
1.112.00 15



The bank statement details will be
displayed, showing the list of mail
numbers that have been registered
and those that have not yet been
registered.

To register a mail number, select the
Mail Category, select the relevant
bank statement row, and click the
Register PBH button.

]
Lo

() Mot Registered

) Registered

Select Collection Category

Load Date
Load MNo.

30/09/2026
L1004

30/09/2026
L1004

30/09/2026
L1004

Bank Date
Bank

23/09/2026
S100/20

23/09/2026
S100/20M

23/09/2026
5100/B801

® an

Description

23466

23467

23468

REGISTER BANK STATEMMET =
v
Cheque/EFT No. Debit Credit Ml No. S'Ed
11222215 o.00 21100 - O REGISTER PBH
11222215 o.00 s4.00 O REGISTER PBH
11222215 000 10.00 - OJ REGISTER PEH




For registered bank statements, the mail
numbers will be displayed according to
their respective categories.

]
L2

REGISTER BANK STATEMNET

) Mot Registered ) Registered @ AN

FX — FPX

No. l:::d[::'_’ Ba;:n[:“e Description Cheque/EFT No. Debit
1 f?;gjmﬁ i?;gf;z?zﬁ 23466 11222215 0.00
2z 3?;33@26 ifggf;i?za 23467 11222215 0.00
3 30/09/2028 3/0e/20z6 23468 11222215 000

L1004 5100/B01

Credit

211.00

10,00

Mel Mo.

FX0007

FX0008

F¥0009




6.0 ONLINE RECEIPT

Collection System = L3

To make a receipt, user have to go to
the

Receipt menu and choose Online

fit Home

Recelpts Displays online payment receipts (FPX / MIGS / Razer) and bank statement items allocated to Daftar Mels
New Receipts
Search
All Online b
Online Receipt
Agent
Mo Receipt Date Bank Information Amount Mel
) Cancellation
Flea=e search to display the online receipt list.

Bank Statement

Reports

Setting

Log Out




The system will display a list of
allocated mail numbers.

The list shows the mail numbers
that have been processed and
those that are still pending receipt
generation.

To generate a receipt, click the
Generate Receipt button.

Online Receipt Search

Onlinge Be

C Receipt

Displzys online payment receipts (FPX / MIGS f Razer] and bank statement items allocated to Daftar Mel category FX.

30-05-2026 - | 30-09-2026 - All Online

Mo. Receipt Date Bank Information Amount Mel
30/09/2026 5100/801 10.00 FXO002
23468
2 30/09/20268 5100/201 54.00 FX0D0E
23467
3 30/09/2026 5100/801 211.00 FX0007

23465 (726020007)

Payment Method

==

Cashier

Mailah

Mailzsh

Mailah

101 E
Emm




The online receipt processing form is
now available for use.

New Receipts

R Payee Details

S Poument Details

tity ‘ -------- t
erence N
ame*
B m
N l l E 1t
| | rament
l l Amount *
Postcode City State
Statement Date
l l | l l Please Choose "l
. Reference
Number * l ]
hail *




Enter the payer's information.

2 Payee Details

0
=1
1]
m

o)
=
m
ES

dentity Card MNo.

Individual

MADAM hd
NUR AINA
WO 5, TAMAN SETAR

Postcode Cit State

Please Choose

nur@gmail.com




Enter the payment information.

For online receipts, the bank details
and payment amount will be
automatically populated by the
system.

Users can review the information
before proceeding with the receipt
processing.

S Pauyment Details

Amount *

Statement Date

Reference

FPX

23466

MAYBAMNK w ‘
30-09-2026

Zakat On Income

211.00

09-20

Fed

FX0007




inish fill in all the required info.

As user press the add button.
Additional table will be display on
the bottom.

In additional, the red minuses
button can be press to remove the
payment type.

User may press Process Receipts
button when done.

*Only one payment method and
one payee can be generated in
one process.

I:Jser may press the add button after

Zakat Type

Zakat On Income

Amount

211.00

Options



The system then will generate a Lz N K OFFICIAL RECEIPT
receipt with all the detail filled
earller' LEMBAGA ZAKAT NEGERI KEDAH
Address : NO 5, TAMAN SETAR
Identity Card No. : 334433443344
Date : 30/09/2026 09:35:44 am
OFFICIAL RECEIPT
Receipt Number 726090007
Receipt Date 30/09/2026
Zakat Type 1102 - ZAKAT PENDAPATAN : 211.00
Total 211.00
Payment Method FPX
Reference MBE 23466 2026-09-30 FX0007
Cashier NURUL NAILAH




7.0 NEW RECEIPT

To make a receipt, user have to go
to the

Receipt menu and choose New
Receipts

A form will be displayed. User
need to fill all the required field
before pressing submit button

Collection System

@ Home

New Receipts
earch

Online Receipt

A Agent
ncellation

T Bank Statement

Reports

Setting

O LogoOut

R Payee Details

S Payment Details

vee Ty
Payee Type Please Choose v
*

Payee ‘ ‘
Identity *
Mame * l l
Address * l l
Postco City State
E l l l Please Chc Vl
Phone l l
Number *

| l

Payment

s Please Choose A
Method *
Payment For

s - Please Choose - A
*

Date
Reference l




Before submitting the form, user have to
fill the payee details which is payee type,
payee identity number or company
number, name and address details.

If the payee is existing payer, the form will
be filled automatically after user fill in the
identity number or company number.

To update Existing payer data, press
Update button.

After fill in payee details, user have to fill in
required payment details which is payment
method, payment for and amount.

Reference can be fill in in case the payee
requires additional info to be write on the
receipts.

R Payee Details

hone

Number *

Email *

Individual

112211221122

MADAM

NURLUL

[ =By s
™

m Q

0195262420

nurulnailah1409@gmail.com |




After fill in payee details, user have to fill
in required payment details which is
payment method, payment for and
amount.

Reference can be fill in in case the payee
requires additional info to be write on the
receipts.

S Payment Details

Payment

Method *

Amount *

Statement

Date

Cash

Zakat On Income

=l e

=LER

-




User may press the add button
after finish fill in all the required info.

As user press the add button.
Additional table will be display on
the bottom.

User may repeat the same
process in case the payee wanted
to pay for another zakat in the
same receipts.

In additional, the red minuses
button can be press to remove the
payment type.

User may press Process Receipts
button when done.

*Only one payment method and
one payee can be generated in
one process.

Zakat Type

Zakat On

nCome

o [

Amount

Options



The system then will generate a
receipt with all the detail filled
earlier.

LB

LZNK

LEMBAGA TAKAT NEGER! KEDAH

OFFICIAL RECEIPT

Name : NURUL
Address : AOR

LEMEAGA ZAKAT MEGERI KEDAH

ldentity Card No. : 112211221122
Date : 30/09/2026 09:42:52 am

OFFICIAL RECEIPT

Receipt Number 526090002

Receipt Date 30/09/2026

Zakat Type 1102 - ZAKAT PENDAPATAN : 50.00
Total 50.00

Payment Method Cash

Reference TUNAI

Cashier NURUL NAILAH




8.0 SEARCH RECEIPT

Collection System

To search a receipt, user have to go
to the Receipt menu and choose
search

A form will be displayed. User need
to fill either date range or key in
receipt number/ payer identity before
pressing search Button. ® Cancellation

| Bank Statement

The list will be displayed according Ao
to the information entered. & Setting

Press Print Receipt to print the Ol bog out
receipt.

Search Receipt

" 29-09-2026

Payee Details

9705914035374

NURLIL
MAILAH

12z1z21z2

MURLIL

ZKDO003
FAHIM

ZKDO003
FAHIM

ZKD001

AHMAD

ZKD001

AHMAD

12z1z21z2

MNURLUL

Amount

30.00

50.00

828.00

828.00

31.00

31.00

400.00

Receipt Number

726090006

2090005

26020004

26020003

26050002

28020001

E2£020001

Cashier

MNURLIL

MNAILAH

NURUL

MNAILAH

NURUL
MNAILAH

NURUL
MNAILAH

MNURLIL
MNAILAH

MNURUL
MNAILAH

MNURLIL
MAILAH



9.0 AGENT MODULE
9.1 UPLOAD AGENT

]
Lo

Collection System

For Agent Receipts, users need
to upload the payer information
first.

Agent Payment Upload

Upload the agent payment CSV file. Data is saved to the AGENT_PAID table.

v AQE

Upload File

Go to the Agent menu and click Agent Receipt
Upload Agent. Upload Agent Payment file *

. . Search Recelpt Mo file chosen
Select the payment file and click e (Eromserie)

(0 Cancellation b
p oaaq. payer_datetransfer, payer_payment.

The list of uploaded files will be (IR
displayed at the bottom of the Reports

page o Setting

Agent List
D Lo g Out

Mo. Counter No. Agent No. Payer Count Amount

0001 ZKO0001 2 21.00
2 0001 ZKD00Z 2 243.00
3 oo ZKO003 z B28.00
4 0002 ZE0001 2 31.00
5 0002 ZKD00Z 2 243.00

Excel: File, Save As, C5V. Header: no_agent, payer_nric, payer_amaount, payer_zakat, payer_name, payer_phone, payer_ad

Dooaa



Users can click the View button to
display the list of payers assigned to
the agent.

Agent List

Mo. Counter Mo. Agent Mo. Payer Count Amount
0001 ZKO001 2 31.00

z 0001 ZKO002 2 243.00

E aaot ZKOOO3 2 828.00

4 0002 ZKO001 2 310

5 0002 ZKO002 2 2420

6 0002 ZKO003 2 828.00

7 0002 ZKO001 z 2000

] 0003 ZKODOZ 2 200

] 00032 ZKO003 2 200

Payer List — ZK0003 (Counter 0003)

Mo. Mame MRIC Zakat Amount Phone Address Date Payment
NURUL 970514036374 1102 10.00 0155262420 AOR CASH
NAILAH

2 NURUL 970214036374 1102 10,00 0195262420 AOR CASH

MAILAH




9.2 RECEIPT AGENT

To process an Agent Receipt, go to
the Agent menu and click Agent
Receipt.

Collection System

@ Home

. Receipt

Agent Receipt

Cancellation

Bank Statement

Reports

R Agent Information

$  Payment Information

Licence No. *

Counter Serial
No. *

MName *

Telephone No.

Mobile No. *

Email

l --Please Choose -

l -- Please Choose — Vl

Postcode City

State

—- PLEASE CHi Vl

|

|

Payment I ~Please Choose - V]
Method *
Payment for * I — Please Choose - Vl
Reference I

If Offline:

Manual Receipt No

Manual Receipt Date




Select the License No. to choose the
agent for receipt processing.

Then, select the Counter from the list
where the agent collected the
payment.

The list of payers will be displayed
automatically at the bottom of the

page.
The total collected payment amount

will be automatically populated in the
input field.

Users then need to enter the
remaining required information.

A Agent Information

$ Payment Information

Telephone No. [ l

| |




User may press Process Receipts
button when done.

Payer Name

NMURUL NAILAH

NMURUL NAILAH

Payer NRIC

970914

970914

-
03

-
03

6374

6374

Zakat Type

11

02 - Zakat On Income

102 - Zakat On Income



The system then will generate a
receipt with all the detail filled earlier.

LZNK

LEMBAGA ZAKAT NEGER! KEDAH

Mt
by 3
7.
ity

OFFICIAL RECEIPT

Name : FAHIM (ZKD0O03)

Address

LEMEAGA ZAKAT NEGERI KEDAH

Identity Card No. : ZK0003
Date : 30/09/2026 09:47:46 am

OFFICIAL RECEIPT

Receipt Number 626090005

Receipt Date 30/09/2026

Zakat Type 1103 - Sakat On Income . 1000
Total 20.00

Payment Method Cash

Reference TuNAI

Cashier NURUL NAILAH




9.3 SEARCH RECEIPT AGENT

Collection System

To search a receipt agent, user have |fgses
to go to the Agent menu and choose (PR
Search Agent.

A form will be displayed. User need to
fill either date range or key in receipt :
number/ payer identity before pressing |EEEELE="
search Button. ® Concelation

T Bank Statement

Reports

The list will be displayed according to
the information entered.  Setting

O Lo g Out

Press Print Receipt to print the
receipt.

Search Receipt
Receipt

30-09-2026

" 30-05-2026

Receipt Date

30/09/2026

Payee Details

FLUTIE
FAHIM

Amount

Receipt Number

Cashier



10.0 CANCELLATION
10.1 NEW REQUEST

To make a receipt cancellation, user have
to go to the Cancellation menu and
choose New Request

A form will be displayed. key in receipt
number and press Search

Collection System

it Home

A

Receipt

Agent

New Request

Reports

_  Bank Statement

Reports

Setting

D Logout

[l |
LJ

New Reqguest

Cancellotion

Mo Receipt Details Payee Details

Payment Details



The list will be displayed according to the CeneelteRReRe

Cancellation
information entered.

522030002

PreSS New Cancel Iatlon Button to No. Receipt Details Payee Details Payment Details Requested By Approved By
proceed . 1 Cashier : JOMZAKAT SALMAN Total - 14.00 Requested Date : Approval Date :
Receipt Date : ATSTSAURY Reference : Requested By : Approved By :
06/03/2022 BIN TUNAI
Receipt: 522030002 SHAMSUDDIN
950407-14-
7725

New Cancellation




A popup will display.

Fill in the Cancellation Reason and tick
either it had a replacement receipt or not
and press Proceed

*If the user tick yes on replacement
receipt, the receipt will be displayed on
“haven’t replace” tab

Receipt Cancellation

Cancellation Reason

Replacement Receipt ?
® Yes O No




Cancellation

. New Request New Request Request List
Once the user request cancellation, the --

receipt will be on the Request List tab as
long as the cancellation didn’t get s22030002

approval.
No. Receipt Details Payee Details Payment Details Requested By Approved By
1 Cashier : JOMZAKAT SALMAN Total : 14.00 Requested Date: Approval Date :
Receipt Date : ATSTSAURY Reference: Requested By - Approved By :
. 06/03/2022 EIN TUNAI
The user may update the cancellation Receipr: 522030002 Sy
request by pressing the update button. =

Receipt Repl a:eT.snt:I -
Update
Cancellation Reason - ENEIBSISRIERUICROUREEE




A new popup will be shown with filled in
form. To update any of the field, simply
change the value and press update
button

To cancelthe request, press Cancel
Request button

Receipt Cancellation

Cancellation Reason

wrong payer identity card numbers

Replacement Receipt ?
® Yes O No

Update Cancel Request



10.2 APPROVAL CANCELLATION

choose Approval

To Approve a receipt cancellation, user
have to go to the Cancellation menu and

A
[

Collection System

{t Home
Approval Cancellation

£ Recelp Cancellation

No. Receipt Details
Approval )
1 Cashier : JOMZAKAT
Receipt Date :
R 06/03/2022

Receipt: 522030002
[@ Reports

8 Setting

) LogOut

Payee Details

SALMAN
ATSTSAURY
BIN
SHAMSUDDIN
950407-14-
7725

Payment Details

Total : 14.00
Reference -
TUNAI

Requested By

Requested Date -
Requested By :

Request List Canc:

Approved

Approval Date :
Approved By :



The list will only display the receipts which
in request for cancellation

To proceed, press on the list to display the
cancellation details such as reason and
replacement existence. Then Insert the
review into the required field and press
Approve Cancel Receipt

ra
(]

Cancellation Approval

Cancellation
No. Receipt Details Payee Details Payment Details
1 Cashier : JOMZAKAT SALMAN Total : 14.00
Receipt Date : ATSTSAURY Reference :
06/03/2022 BIN TUNAI
Receipt: 522030002 SHAMSUDDIN
950407-14-
7725
Receipt Replacement : §
Cancellation Reazon : \WMFONE payeridentity card numbers

Approve Cancel Receipt

Requested By

Requested Date :
Requested By :

Request List Cancellation List

Approved By

Approval Date :
Approved By :

[1¥]

(AL



Once Approved, the receipt will be on the
Cancellation List tab.

User may search by receipt number or
cancellation approval date to view.

Cancellation

‘ 06-03-2022 " Receipt Number

Receipt Details Payee Details Payment Details Requested By Approved By




10.3 CANCELLATION REPORTS

Collection System

= ol B
To view cancellation reports, user have to go e Cancellation Report
to the Cancellation menu and choose mp | -
Reports.
There is two tab which is “Haven’t —— v =
Replace” and “Cancellation List” 3
All cancelled receipts will be display on ;Ogo't Tt =

Cancelation List while some which
haven’t been replace will be on the other

tab until the user update the replace
receipt number here.

To view detailed information about the

receipt, press View




Kemaskini Permohonan

The cancelled receipt details will display Update Cancellation

all the detailed information about the

cancelled receipt such as receipt number, D Makiumot Resit

request date etc Receipt Number Requested Date

[ 522010004 ] [ 24/02/2022

Receipt Date Approval Date

[ 23/01/2022 ] [ 24/02/2022

User may view cancellation form by
pressing the print button on the top

Cashier Requested By

admin ] [ SALMAN

Approved By

[ SALMAN ATSTSAURY BIN SHAMSUDDIN I

= Receipt Detail




Kemaskini Permohonan

If the user ticks the replacement prm—
availability earlier, there will be SALMAN

replacement receipt function at the
bottom. Receipt Detail

Zakat Type

1100 - CROPS ZAKAT

User may press the New Replacement

button to add the replacement receipt _
2 Replacement Receipt
number

Receipt Number Receipt Details Total Options

Total : 0.00




Once press, a new tab will be displayed. Receipt Replacement
User may add the replacement receipt
number before pressing save

= Rey

Receipt Number Receipt Details Options

Total :




Once Cashier finish adding replacement
receipt number, the supervisor may
pressing confirm replacement to
remove the receipt number from the
haven’t replace list.

Kemaskini Permohonan

Receipt Detail

Zakat Type

1100 - CROPS ZAKAT

Replacement Receipt

+ New Replacement

Receipt Number

522030003
10/03/2022

Receipt Details

SALAMON
ENTERPRISE
kzk-199

Options




11. REPORT

To view collection report, user may proceed
by clicking the reports menu

A form will be displayed. Choose from and
to date and user may select a report before
pressing display.

Collection System

{ Home

R Receipt

R Cancellation

[ Reports

3 Setting

@ Log Out

Reports

FROM

14/03/2022

Select Report

1. Primary Report

R

Primary Report FROM 14/03/2022 TO 14/03/2022

Reports

Collection Type
1100 - CROPS ZAKAT

1101 - LIVESTOCK
ZAKAT

Total Collection:

2 ZakatKedah

Collection Detail

Number of Payer

Transactions

Payment

Tol



12.0 SETTING
12.1 CHANGE PASSWORD

To change your account password, you may
proceed to setting menu and choose
change password

A form will be displayed. Key in your new
password and confirm your new
password before pressing update.

ra
[

Collection System

M Home
Change Password

} Cancellation

A Password

[1F]

Reports

New Password l

Confirm l
Password




12.2 MASTERCODE

Collection System

Home

Mastercode is a page used to add or

Receipt

remove options found in the citation

Cancellation

system such as region, title, state etc

Reports
To add or edit the mastercode, press Setting
on the menu and choose mastercode

Mastercode

User may add new data by pressing the

User

green button on the top

s Matrix

Collection Target

To edit, first pick the category and press the
blue button on the right of the list

Log Out

Mastercode

Category

Banks

Banks

Banks

©
G

Gt ¥ m

Please Choose

Banks (3)

HIJRI MONTH (12)
GREGORIAN MONTH (12)
PAYMENT METHOD (10)

01 Rreclon (1) .
TITLE (3)
STATE (10)

02 posiTion (5)
RECEIVE METHOD (13)

ptions




12.3 USER ACCESS

Collection System

To manage the collection system users, ER
you may go to setting menu and choose
user

A page will be displayed. To add new user,
press the green button on the top while to
edit a user, first you have to enter the name
or identity number and press search.

The list then will be updated depend on the fecess Hat
search. Press the blue button on the right e s
to update the user information or the green
button on the right to update the user
menu access.

™ Log Out

Name

ADMIN

Short Name

ADMIN

User ID Region Options
admin KOTA

SETAR




12.3.1 ADD NEW USER

To add new user, enter all the required
input and press save once done

Identity Card No. / User ID

Short Name

Position

Flease Choose

Region

Please Choose

Password




12.3.2 ACCESS MATRIX

In order to use collection system, all users
should be given access to the menu they
wish to use.

To give access to users, tick on the box
which the user shall be given access to
and press save.

Once given, user should logout and login
before the menu appear in their browser

0O Receipt
O New Receipts
0O Search

O Cancellation
O New Request
O Approval
O Reports

O Setting
O User
O Mastercode
O Access Matrix
O Collection Target

O Payee Finder
0O Reports




12.4 COLLECTION TARGET

To manage the collection target, you may
go to setting menu and choose Collection
Target

A page will be displayed. To add new
yearly target, press the green button on
the top while to edit a target, press the
blue button on the right side of the list.

you can also set targets according to the
type of zakat by pressing the green button
on the right of the list.

Collection System

{2 Home

R Recelpt

R Cancellation

Access Matrix
Collection Target

@O Log Out

Collection Target

August

0.00

8.00

September

0.00

2.00

October

A = 3]
November December Total Options
0.00 0.00 10.00 - .
11.00 12.00 78.00 -.



12.4.1 NEW COLLECTION TARGET

To add a new collection target, user shall colection Tarest
press the green button on the top of the
page. Year

January

February

March

A new page then shall popup. User must Apri

May

pick the year of the target thenfill in e
monthly target and press Save oy
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12.4.2 EDIT COLLECTION TARGET

Collection Target

To edit the yearly collection target, user shall
click on the blue button on the list.

Year
January

February

A new page will be displayed where user
may edit the collection target. april

May
Once done, user may press update button e
July
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12.4.3 COLLECTION TARGET BY TYPE OF ZAKAT

Update Target By Zakat

To edit the yearly zakat collection target, Ut e
user shall click on the green button on the
list.

Crops Zakat | 0.00 |

Livestock Zakat | 0.00 |

.00 -0.00="10.00

A new page will be displayed where user
may fill in the target of each zakat type

Once done, user may press save button.

*User have to insert yearly target
before this menu can be inserted

*the yearly target and zakat target total
shall be the same













